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STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
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Command:

O8O SSD
Divis¡on:

State Securitv
Chapter:

I
lnspected by:

Valerie Staqqs
Date;09/09/09

Page I of 2
=:==:::::==:::=::::-=::::::=:::===::=:::=:::::::::::::::::::::::=::::::
INSTRUCTIONS: This document shall be typed. Check appropriate boxes as ne ' Enler the chapter

number of the inspection ¡n ihe Chapter lnspection num¡er,' Under "Forward to:" the documenl

shall be routed to and its due date, This document shall be utilized to document i tewide
.^^.,i-^lùrrarr wE 'vvrvv rv 

l Memoranoum may pe Lrseo l auuruur¡¿r upaus rs required,

TYPE OF INSPECTION

X Division Level n Command Level

! Executive Office Level

Total hours exPended on the
inspection: 4

D

!

Corrective Action Plan lncluded

Attachments lncluded

Follow-up Required;

l-l Yes X I'lo

Fonryard to: lnsPections

Due Date: 08114109

lnspector's Comments Regarding lnnovativ

NA

lnspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,

NA
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-WAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Page 2 of 2

Command:

O8O SSD
D¡vision:

State Security
Chapter

I
lnspected by:

Valerie Staqgs
Date;09/09i09

Command DUI Cost Recovery does not apply to Headquaders OPI operations.

Command Reimbursable Services - OPI does not provide reimbursable protective services at this time,

! Employee would like to discuss this report with
the reviewer.
LSee HPM 0 1 Chaoter B for appeal orocedures.) "L tJ /r utr-,7

DATE t /

I lq loq
DATE 

.

cì-q-q
! Reviewer d.iscussed this report with

employee
I Concur I oo not concur

REVIEWER'S SIGNATURE DATE

CHP 6804 (Rev. 02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER 8
COMMAND DUI COST RECOVERY

Command:

O8O SSD
Division:
080 Slate SecuritY

Number;

2
Evaluated bY:

Valerie Staqgs
Date:

07108109
Assisted bY: Date:

dicated. Any "No" answers, discrepancies

with policy, applicable legalstatues, or def¡ciencies noted,in the insne-ctions tf:ll?::?il:"11"^13:i""'l^";i,?::::"^ ;"tifol"* r",,.rn
Xäl f,,lliìí;l##i:"#;;;Ë;;;ä,Ëäi"'".i"' shal be nted on an Exceptions Document and addressed to the next level or

command. Furthermore, the me ¡orandum shal inctude any p and/or correctiïe action(s) 
l1k,îl -lf^ll'.Ì 

form is used as a Follow-

JË iüi'oijä'"., ï,;:,Ë;jË;fñ ,ryp9q,;;,roo" 
'nulr 

be marréo uno oniy d rricient items need to be re-inspected'

Lead lnspector's Signature:

\",ø-;Ktr-
TYPE OF INSPECTION

X Division Level tr Command Level

I Office of lnspections tr Voluntary SelÊlnspection

n Follow-Up lnspectionFollow-up Required:
! Yes X lvo

For applicable policies, refer to HPM 11.1, Chapter 20'

Remarks: Does not aPPIY to

Headquarters OPI oPerations.
f . Ooes tne command have sufficient procedures to

ensure that a CHP 735, lncident Response

Reimbursement Statement, is prepared for each

arrest that meets the cost recovery crllerþ2

T Wnat are these Procedures?

Remarks: Does not aPPIY to

Headquahers OPI oPerations.
3. Does the command have a specific employee(s)

assigned !o process all CHP 735 forms?

Remarks: Does not aPPIY to

Headquarters OPI oPerations'
4Jf the ans\/er to question 3 of this checklist is yes, is

the responsibility of processing all CHP 735 forms

listed in their iob description or qny q!-{!99!rne4?

CHP 6B0U (Rev. 02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER 8
COMMAND DUI COST RECOVERY

5, Are all CHP 735 forms forwarded to Fiscal

Management Section (FMS) properly with completed

criteriã in either Section A or Section B of the form?
! Yes trNo X N/A Remarks: Does not aPPIY to

Headquarters OPI oPerations,

. A Blood Alcohol Content (BAC) under .08%

. A chemical tesi is positive for drugs only

. There is no supporting BAC test of drug test (i'e',
o rafr rcal\

n Yes []No x N/A Remarks; Does not aPPIY to
Headquarlers OPI oPerations.

,T 
NO X ruln Remarks: Does not aPPI¡I to

Headquarters OPI oPerations,
7. Are CHP 735 forms completed based on tne crllerla

of Section A of the form being fon'varded to FMS

within ten business days from one of the following

dates?
o The date of BAC results of :.OBo/o were received

. The date of BAC results of :'04%o were received
.iol ¡lrirror

! Yes

! Yes !No X ru¡N Remarks: Does not aPPIY to

Headquarters OPI oPerations.t 8. Are CHP 735 forms completed based on tne crlterla

of Section B of the form being fon¡¡arded to FMS

within ten business days from being notified of a

conviction of California Vehicle Sections 23152 or

23153, or greater offence as a result of one of the

following?
. The person arrested refused to provide a

chemicaltest

' The arrest was for drugs onlY

- ^ 
R^n nf I îRo/^ r¡rac ohlained

! tlo X N¡n Remarks: Does not aPPIY to

Heaäquarters OFI oPerations.
9. ls the ltemized Staff Hours section of the ÇHP (3c

completed as required in Highway Patrol Manual

11.1; Adm¡nistrative Procedures Manual, and

includes hours for all employees assigned to the
in niAanID

! Yes

X Yes trNo Xvn Remarks; Does not aPPIY to

Headquarters OPI oPerations'
10. lf the person arrested is transient, ls tne case þelng

entered into the CHP 7354, Case Log-DUl Cost

Recovery Program, without fonvarding the CHP 735

to FMS?

! Yes XNo XruN Remarks; Does not aPPIY to

Headquarters OPI oPerations'
11, Are staff hours involved in the incldent recoroeo on

the CHP 735 to the nearest ten minutes?

CHP 735 agree with the appropriate CHP 415, Daily

Field Record?
I Yes trNo X ru¡n Rernarks: Does not aPPIY to

Headquarters OPI oPerations,

CHP 6sOU (Rev, 02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER 8

COMMAND DUI COST RECOVERY

20 Ar€ commands using a case monitoring system to

track cases qualifying for the DUI Cost Recovery

Program including the following information in the

monitoring system?
. Defendantlnformation
. Violationlnformation
. Court lnformation
. FMS lnformation
. BAC test results

Remarks: Does not aPPIY to

Headquarters OPI oPerations'
@n of the cHP 415 indícatethe

þillable DUI time when the CHP 415 includes more

than one activi

Remarks; Does not aPPIY to

Headquarters OPI oPerations.X ru¡N! Yes
T4. A,re Ihe staf'f hours incurred by members of the

Depaftment for the following activities associated with

an incident meeting the criteria for DUI cost recovery

included in the CHP 735?
. Response Time
. On-Scenelnvestigation
. Follow-uplnvestigation
. Report Writing
. Vehicle Storage
. Call Back
. Field SobrietY Testing
o Transportation
c Booking
. ChemicalTesting
. TrafÍic Control

Remarks: Does not aPPIY to
Headquarters OPI oPerations

ffi officers-in-charge, sergeants,

lieutenants, or captains listed on the CHP 735 for

time spent pertorming the activities listed in quest¡on

12 of this cñecklist and not exclusively supervisory

Remarks: Does not aPPIY to

Headquarters OPI oPerations'
ffie for reimbursement, sent out

to all commands via Comm-Net from FMS, being

Remarks: Does not aPPlYto

Headquarters OPI oPerations'
@nPrcs being retained atthe

Remarks: Does not aPPIY to

Headquarters OPI oPerations.
ffig the, optional, CHP 735Ato

track cases qualifying for the DUI Cost Recovery

Ul Cost Recovery Program?

Does not apply to Headquarters OPI operations'

Remarks: Does not aPPIY to

Headquarters OPI oPerations!Non Yes

cHP 68OU lRev. 02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNI,A HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER 8
COMMAND DUI COST RECOVERY

Remarks; Does not apply to
Headquarters OPI operations

21. Are cases not resulting in a convictionwithin 12

months after submission to the District Attorney
closed out after court verification of case status?

Remarks: Does not apply to
Headquarters OPI operations,

22. Do closed out cases on the mon¡toríng system have

a iine drawn through the Conviction Date and Date to

FMS as well as the reason the case was closed and

date of last follow-up check?

Remarks: Does not apply to
Headquarters OPI operations,

23. Are refunds or overpayments, as a result of
erroneous charges, in an amount of = $5.00 being

ocessed by the Department?

Remarks: Does not apply to
Headquarters OPI operations,

24. ls the command reviewing the quarterly repods sent
by FMS related to the submission of CHP 735 forms

and case status identifying any deficiencies in the

submission and accountability of the DUI Cost

Remarks: Does not aþply to
Headquarters OPI operations

25. ls FMS reviewing the CHP 735 forms for
completeness of information and returning deficient
forms to the issuing command for corrections?

CHP 680U (Rev, 02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTIúËNT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER 8
COMMAND DUI COST RECOVERY

Command:

OB1 CTTA
Division;
080 State SecuritY

Number

2
Evaluated by:

Valerie Staggs
Date;

07 t08109
Assisted bYl Date:

INSTRUCTIONS: Answer individual items With "Yes" or "No" answe icaled', Any "No" answers' discrepancies

with policy, applicable þ;ri ;i;i;;; ã' ¿"t"iãn"ig' 
'9i",9,i' 

tne ins 
-..^^^+i^ñô ^^j *ll'"tl^";i;:*1';"'"^':lo*t r"u"r n

iäl fü'1åill5,iJ;i""#Ëil;:' il,;ri,jiäËn".¡.' shar be documented on an Exceptions Document and addressed to the next level or

command, Furthermore, the memorandum shall include any follow-up andlor corrective action(s) 
11k,?l'-]f^ll'.i 

forrn is used as a Follow

Ji iljioiräi,"r, iiä:,Ë;tã;fú-p lÁãó."r"ñ';nox 'lalr 
be marré¿ and oniy d rrcient items need to be re-inspected'

Lead lnspector's Signature:
TYPE OF INSPECTION

X Division Level tr Command Level

! Ofice of lnspections ! Voluntary Self-lnspection

! Follow-Up lnspectionFol

!
low-up Required:yes X wo

For applicable policies, refer to HPM 11'1, Chapter 20'

Remarks: Does not aPPlYlo
Headquarters OPI oPerations,

1, Does the command have sufficient procedures to

ensure that a CHP 735, lncident Response

Reimbursement Statement, is prepared for each

arrest that meets the cost recovery üttela?
2. What are these Procedures?

Remarks: Does nol aPPIY io
Headquarters OPI oPerations

poes tlre command have a specific employee(s)
assigned to process all CHP 735 forms?

Remarks: Does not aPPIY to

Headquarters OPI oPerations.
lf the answer to question 3 of this checklist is yes, is
the responsibility of processing all CHP 735 forms
listed in their iob description or any other document?

CHP 6B0U (Rev. 02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER 8

COMMAND DUI COST RECOVERY

5. Are all CHP 735 forms fonvarded to Fiscal
Management Section (FMS) properly with compJeted
criteria in either Section A or Section B of the form?

! Yes [] tr¡o X ¡l¡n Remarks: Does nol apply to
Headquarters OPI operations.

6. Does the command have a suspense system in place

to facilitate notification of a conviction involving cases
meeting the requirements of the Driving Under the
lnfluence (DUl) Cost Recovery Program? This would
involve cases where the following criteria applies:
. A Blood Alcohol Content (BAC) under.0B%
. A chemical test is positive for drugs only
. There is no supporting BAC test of drug test (i.e.,

a refusal)

tr Yes trNo Xvn Remarks; Does not apply to
Headquarters OPI operations.

7. Are CHP 735 forms completed based on the criteria
of Section A of the form being foruvarded to FMS
within ten business days from one of the following
dates?
. The date of BAC results of :.08/o were received

. The date of BAC results of :.04% were received
for a commercial driver

I or", INo X N/A Remarks: Does not apply to
Headquarters OPI operations.

8. Are CHP 735 forrns completed based on the criteria
of Section B of the form being fon¡varded to FMS
within ten business days from being notified of a
conviction of California Vehicle Sections 23152 or
23153, or greater offence as a result of one of the
following?
. The person arrested refused to provide a

chemicaltest
. The arrest was for drugs only

. A BAC of < .08% was obtained

X Yes INo X ru¡n Remarks: Does not apply 10

Headquarters OPI operations.

9. ls the ltemized Staff Hours section of the CHP 735
completed as required in Highway PatrolManual
11.1, Administrative Procedures Manual, and

includes hours for all employees assigned to the
incident?

X Yes !No X ru¡a Remarks: Does not apply to
Headquarters OPI operations.

'10. lf the person arrested is transient, is the case being
entered into the CHP 7354, Case Log-DUl Cost
Recovery Program, without forwarding the CHP 735
to FMS?

! Yes !No X N/A Remarks: Does not apply to

Headquarters OPI operations.

11. Are staff hours involved in the incident recorded on

the CHP 735 to the nearest ten minutes? ! Yes nNo X N/A Remarks: Does not apply to
Headquarters OPI operations,

12. Do the total number of staff hours charged on the
CHP 735 agree with the appropriate CHP 415, Daily
Field Record?

I Yes trNo X N/A Remarks: Does not apply lo
Headquarters OPI operations.

CHP 6B0U (Rev. 02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER 8
COMMAND DUI COST RECOVERY

Remarks: Does nol apPlY to
Headquarters OPI oPerations.

13, Does the Notes portion of the CHP 415 indicate the

billable DUI time when the CHP 415 includes more

Remarks: Does not aPPIY to

Headquarters OPI oPerations.x ¡rnI Yes fruo14 ¡¡s the staff hours incurred by members of the

Department for the following activities associated with

an incident meetlng the criteria for DUI cost recovery
included in the CHP 735?
. Response Time
. On-Scenelnvestigation
. Follow-uplnvestigation
. Report Writing
. Vehícle Storage
. Call Back
. Field Sobriety Testing
. Transpoñation
, Booking
. ChemicalTesting

Remarks: Does nol aPPIY to

Headquarters OPI oPerations.
1s-Are the staff hours for officers-in-charge' sergeants,

lieutenants, or captains listed on the CHP 735 for
time spent performing the activities listed in question

12 of this checklist and not exclusively supervisory

Remarks: Does not aPPIY to

Headquarters OPI oPerations,
@ rate for reimbursement' sent out

to all commands via Comm-Net from FMS, being

Remarks: Does not aPPIY to

Headquarters OPI oPerations.
1? . ls a copy of the CHP 735 being retained at the

command and filed?

Remarks: Does not aPPIY to

H gadq uarters OPI oPerations.
18. ls the command utilizing the, optional, CHP 7354 to

track cases qualifying for the DUI Cost Recovery

e DUI Cost Recovery Program?

Does not apply to Headquarters OPI operations'

Remarks; Does not aPPIY to

Headquarters OPI oPerations.I Yes INotrack cases qualifying for the DUI Cost Recovery
Program including the following information in the

monitoring system?
. Defendantlnformation
. Violationlnformation
. Court lnformation
. FMS lnformation
. BAC test results

20. Are commands using a case monitoring system to

CHP 680U (Rev. 02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER 8
COMMAND DUI COST RECOVERY

21. Are cases not resulting in a conviction within '12

rnonths after submission to the District Attorney

^tn¡aÀ at ú aflar nnr rrl vorifin:iion nf r:ase siatUS?
I Yes INo X ru¡n Remarks: Does not aPPIY to

Headquarters OPI oPerations

! Yes !No X rurN
Remarks: Does not aPPIY to

Headquarters OPI oPerations.
22. Do closed out cases on the monltorlng system nave

a line drawn through the Conviction Date and Date to

FMS as well as the reason the case was closed and
Aala nl lacf fnllnt¡r-t tn ,:.he¡k1

! Yes !No X N/A Remarks: Does not aPPIY to

Headquarters OPI oPerations,
23. Are refunds or overpayments, as a result of

erroneous charges, in an amounl ef = $$,00 bein$
ñanarfmanf?

! Yes lNo x N/A Remarks: Does not aPPIY to

Headquarters OPI oPerations
24. ls the command reviewing the quafterly reports sent

by FMS related to the submission of CHP 735 forms

añd .ase status identifying any def¡ciencies in the

submission and accountability of the DUI Cost

Recovery Program?

25. ls FMS reviewing the CHP 735 forms for
completeness of information and returning deficient

forms to the issuing command for corrections?
! Yes !No X N/A Rêmarks: Does not aPPIY to

Headquarters OPI oPerations

CHP 680U (Rev. 02-09) OPI 0.1 0
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STATE OF CATIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER 8

COMMAND DUI COST RECOVERY

Command:

082 EOS
Division:
080 State Security

Number;

2
Evaluated by;

Valerie Staqqs
Date:

07t08109
Assisted by; Date:

INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fill in the blanks as indicated, Any "No" answers, discrepancies

witn poticy, applicable legal statues, or deflciencies noted in the inspections shall be commented on via the "Remarks" section.

nOdiilonaíty, such discreþancies and/or deficiencies shall be documented on an Exceptions Docurnent and addressed lo the next level of

command. Furthermore, the memorandum shall include any follow-up and/or corrective action(s) taken, lf this form is used as a Follow-

up lnspection, the "Follow-up lnspection" box shall be marked and only deficient items need to be re-inspecled.

TYPE OF INSPECTION

X Division Level tr Command Level

n off¡ce of lnspections ! Voluntary Self-lnspection

Lead lnspector's Signature:

Follow-up Required: I I rollo*-Up lnspection

J Yes X Itlo I rt,

Date:

çhL",
For applicable policies, refer to HPM 11.1, Chapter 20'

Ë Nn f p-rÈ l,fia-È.LlN allí;:6 :i Srè hê i Kê d.Ëtf ie¡+Re ma rKSiìiS ec! o rù{s n a t tìE
'üii lizè:d'föládx p I ã Èãti.it

1. Does the command have sufficient procedures to

ensure that a CHP 735, lncident Response
Reimbursement Statement, is prepared for each

arrest that meets the cost recovery criteria? 

-

! Yes trNo Xrun Remarks: Does not apply to
Headquarters OPI operations

2, What are these procedures?

3. Does the command have a specific employee(s)
assigned to process all CHP 735forms? IYes I tr¡to X N/A Remarks: Does not apply to

Headquarters OPI operations.

4. lf the answer to question 3 of this checklist is yes, is
the responsibility of processing all CHP 735 forms
listed in their iob description or any othelqeçlrnelq

! Yes trr'to lXtil¡n Remarks: Does not apply to
Headquarters OPI operations.

CHP 680U (Rev. 02-09) OPI 0'10
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STATE OF CALIFORNIA
DEPARTMENTOF CALIFORNIA HIGHWAY PATROL

INSPEGTION PROGRAM
CHAPTER B

COMMAND DUI COST RECOVERY

5. Are all CHP 735 forms forwarded to Fiscal
Management Section (FMS) properly with completed
criteriã in either Section A or Section B of the form?

I Yes ENo X N/A Remarks; Does not aPPIY to

Headquarters OPI operations

6. -Does the command have a suspense system in place

to facilitate notification of a conviction involving cases

meeting the requirements of the Driving Under the

lnfluence (DUl) Cost Recovery Program? This would

involve cases where the following criteria applies:
. A Blood Alcohol Content (BAC) under.08%
. A chemical test is positive for drugs only
. There is no supporting BAC test of drug test (i'e',

- rofr rcal\

! Yes trNo X ruln Remarks; Does not aPPI}/ to

Headquarters OPI oPerations,

! ves !No X N/A Remarks: Does not aPPIY to

Headquarters OPI oPerations.
7 , Are CHP 735 forms completed based on tne crllerla

of Section A of the form being forwarded to FMS

within ten business days from one of the following

dates?
. The date of BAC results of :'0ïo/o were received

. The date of BAC results of --,04% were received
'íal r'lrítor

na

23153, or greater offence as a result of one of the

following?
. The person arrested refused to provide a

chemicaltest
. The arrest was for drugs onlY

- ^ 
RAn ¡f 1 ñRo/" r,vas ohtained

! Yes trNo X ¡ln Remarks: Does not aPPIY to
Headquarters OPI oPerations.

! Yes ENo x N/A Remarks: Does not aPPIY to

Headquarters OPI oPerations,
9. ls the ltemized Staff Hours section oithe I'HP tJc

completed as'required in Highway P-atrol Manual
't t.l, ,qdm¡nistrative Procedures Manual, and

includes hours for all employees assigned to the
i ^ ^iAanlC

!No X ¡lln Remarks: Does not aPPIY to

Headquarters OPI oPerations.
10. lf the person arrested is transient, ls tne case þelng

entered into the CHP735A, Case Log-DUl Cost

Recovery Program, without forwarding the CHP 735
' to FMS?

tr Yes

! Yes INo X N¡n Remarks: Does not aPPIY to

Headquarters OPI oPerations.
1 1. Are staff hours involved in the lncldent recoroeo on

the CHP 735 to the nearest ten minutes?

tZ- no tne total rmmber of staff hours charged on the

CHP 735 agree with the appropriate CHP 415, Daily

Field Record?
! ves !No X ¡l¡n Remarks: Does not aPPIY to

Headquarters OPI oPerations.

CHP 6B0U (Rev.02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER 8
COMMAND DUI COST RECOVERY

20 ffià case monitoring sYstem to

track cases qualifying for the DUI Cost Recovery

Program including the following information in the

monitoring sYstem?
. Defendantlnformation
. Violationlnformation
. Court lnformation
. FMS lnformation

' BAC test results

Remarks: Does not aPPIY to

Headquarters OPI oPerations.
ffiion of the cHP 415 indicate the

billable DUI time when the CHP 415 includes more

than one activitY?

Remarks: Does not aPPIY to

Headquarters OPI oPetations.x N/AINo! Yes
T4, N; the staff nours incurred by members of the

Department for the follo ring activities associated with

an incident meeting the criteria for DUI cost recovery

included in the CHP 735?
. Response Time
. On-Scenelnvestigation
. Follow-uPlnvestigation
. Report Writing
. Vehicle Storage
, Call Back
. Field SobrietY Testing
. Transportation
. Booking
. ChemicalTestÌng
. Tiäffic Contïol

Remarks: Does not aPPIY to

Headquarters OPI oPerations.
15-qre the staff hoursJor officers-in-charge, sergeants'

lieutenants, or captains listed on the CHP 735 for

time spent performing the activities lisied in question

n of inis checklist and not exclusively supervisory

Remarks: Does not aPPIY to
Headquarters OPI oPerations.

@or reimbursement, sent out

to all commands via Comm-Net from FMS, being

Remarks: Does not aPPIY to

Headquarters OPI oPerations.
ffi 735 being retained at the

Remarks: Does not aPPIY to

Headquarters OPI oPerations.
ilhe command utilzing the, optional, cHP 7354 to

track cases qualifying for the DUI Cost Recovery

Recovery Program?

Does not apply to Headquarters OPI operations'

Remarks: Does not aPPI¡t to

Headquarters OPI oPerations.XNo! Yes

CHP 6BOU (Rev, 02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER 8
COMMAND DUI COST RECOVERY

Remarks: Does not aPPIY to

Headquarters OPI oPerations,
il, nre cases not resulting in a conviction within 12

months after submission to the District Attorney

closed out after couft verification of case status?

Remarks: Does not aPPIY to

Headquarters OPI oPerations
22. f; cl;;ed ou| cases on the monitoring system have

aline drawn through the Conviction Date and Date to

FMS as well as the reason the case was closed and

date of last follow-uP c¡gq!?
Remarks: Does not aPPIY to

Headquarters OPI oPerations.
fulre relunds or overpayments, as a result of

erroneous charges, in an amounl ef = $$'00 bein$

ssed by the
Remarks; Does nol aPPIY to

Headquarters OPI oPerations
ffig the quarterly reports sent- 

by FMS related to the submission -of.CHP 
735 forms

und t"tu status identifying any deficiencies in the

submission and accountability of the DUI Cost

Remarks: Does not aPPIY to

Headquarters OPI oPerations

forrns to the issuing command for corrections'i

2ã ts flVs-ts fVsreviewing the CHP 735 forms for
completeness of-information and returning deficient
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER 8

COMMAND REIMBURSABLE SERVICES

Page 1of4

Command:

OBO SSD
Division:
080 State SecuritY

Number;

2
Evaluated by:

Valerie Staggs
Date:

07108109
Assisted by; Date:

with policy, applicable legal statues, or deficiencíes noted in the inspe

naaiiionaÍly, such discreþancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of

command. Furthermore, the memorandum shall include any follow-up andlor corrective action(s) taken. lf this form is used as a Follow-up
ficient items need to be re-inspected.

ryPE OF INSPECTION

X Division Levei X Command Level

I Ot¡ce of lnspections ! Voluntary Self-lnspection

Lead lnspector's Signature:

\oa-¿ êæ-
Follow-up Required;
EYes Xruo

X Follow-Up lnspection

BY:

Date:

q/'iloz

For applicable policies , refer to HPM 11.1 , Chapter 6'

i;fe1ã

1. Prior to the performance of services,. is the
contracting party informed of the rates charged for
services, departmental equipnrent usage, and
cancellation policy?

f Yes !No X ir¡n Remarks: * Refer to bottom of page 4

2. Does the billing rate include mileage and other
expenses such as uniform or equipment damage? ! Yes l-l trlo X NiA Remarks: * Refer to bottom of page 4

3. When a safety service is provided to another state
agency, is the agency's five-digit billing code
obtained?

! Yes INo X ¡l¡n Remarks: * Refer to bottom of page 4

4. ls the billing code documented on the Reimbursable
Services Billing Memorandum? l-l Yes l-l tlo lx N/A Remarks:* Refer to bottom of page 4.

ls $50 chargéd fòr each CHP uniformed employee I -assigned to the detail if the cancellation notification is I LJ Yes
less than 24 hours prior to the scheduled service? I

5
Iwo X N/A Remarks;* Refer to bottom of page 4

6. ls a minimum payment of 4 hours overtime charged
when employee(s) could not be notified of the
cancellation of their service(s)?

I Yes fNo X ¡ira Remarks;* Refer to bottom of page 4:

7, ls information regarding the procedures to obtain
necessary right-of-way clearances or permits, local

requirements, and other peñinent information made
available to inquiring Parties?

! Yes I t'¡o Xrun Remarks;* Refer to bottom of page 4:

8, Are written requests for specific services directed to
the aoorooriate command? l-l Yes l-l t'lo lX N/A Remarks:* Refer to bottom of Page 4:

9. Are traffic control services less than $50,000
aooroved bv Division? l-l Yes l-l tr¡o X ¡¡¡N Remarks:" Refer to bottom of page 4'.

10. Are traffic control services estimated to be $50,000 or

more approved bv the Office of the Commissioner? l-l Yes l-l ¡lo X N/A Remarks:* Refer to bottom of page 4:

11. Are extraordinary protective services approved by the

Assistant Gommissioner, Field? ! Yes l-l No X N¡a Remarks:* Refer to bottom of page 4:
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STATE OF CALIFORNIA
DEPARTMEN.'I- OF CALIFORNIA HIGM/VAY PATROL

INSPECTION PROGRAM
CHAPTER 8
COMMAND REIMBURSABLE SERVICES

12. ls a Reimbursable Services Agreement (RSA) log
number reouested from Division for everv contract? l-l Yes ! ttlo XruN Remarks;* Refer to bottom of page 4

13. ls a CHP 465 form conrpleted in accordance with
oolicv? f Yes l-l ¡¡o X rutn Remarks:" Refer to bottom of page 4:

14. Are advance payments collected from the contracting
comÞanv orior to the start of the service? J Yes |_l tlo XruN Rqmarks:* Refer to bottom of page 4'.

15. ls a CHP 2Sl prepared and maíled to the contracting
comþanv upon receipt of advance pavments? f Yes l-l tilo X rurn Remarks:* Refer to bottom of page 4;

16. ls a CHP 467 prepared and submitted to the Fiscal
Management Section upon completion of the
contractual servicels)?

X Yes XNo X ru¡n Remarks:* Referto bottom of page 4:

17. ls a copy of the CHP 465 altached to the weekly
CHP 230, and if applicable, a CHP 169? l-l Yes l-l wo X ruin Remarks:* Refer to bottom of page 4:

18. ls a CHP 466 maintained?
l-l tilo X N/A Remarks:* Refer to bottom of page 4i

19 Do RSA numbers begin with the letter"R" to denote
reimbursable services, followed by two digit fiscal
year, three digit location code, and a sequential
number for each aqreement?

tr Yes fruo X ru¡n Remarks:* Refer to bottom of page 4:

20. ls the CHP 466 closed out at the end of each fiscal
year with a new log implemented on July 1 beginning
with the sequential number 00'1?

tr Yes I t'lo X ru¡n Remarks:* Refer to bottom of page 4:

21. Are all sequential numbers accounted for when
reconcilinq with the Billinq Memorandum? [l Yes l_l trlo lx N/A Remarks:* Refer to bottom of page 4:

22, Are sequential numbers not matching Billing
Memorandums reconciled? f-l Yes l-ì trlo X ru¡n Remarks:" Refer to bottom of page 4:

23. ls the original RSA signed and filed at Area?
¡¡yes I Ir,lo Xrun Remarks:* Refer to bottom of page 4:

24. Does the command proceed with all RSA
arrangements, and if needed, ensute the requestor
has obtained the necessary right-of-way, ciearances,
and oermits?

fl Yes I tlo Xrun Remarks:* Refer to bottom of page 4:

25. ls the indemnification clause included in the
aoreement when requested? ! Yes l-l trlo X ¡ln Remarks:" Refer to bottom of page 4:

26. ls the inclusion of the indemnification clause
approved by the Department of General Services,
Office of Leqal Services?

I Yes XNo IXN/A Remarks;* Refer to bottom of page 4;

27, lf the service is over $50,000 per occasion, is a
CHP 7BR prepared and submitted to Contract
Services Unit?

! Yes !wo X N/A Remarks:* Refer to botlom of page 4:

28. ls a copy of the resolution, order, motion, or
ordinance of the local governing body obtained when
one of the contractÌng parties is a county, city, district,
or other local public bodv?

X Yes I Irlo X N/A Remarks:* Refer to bottom of page 4:

29, Are dignitary protection services referred to the Office
of Diqn itarv Protection ? l-l Yes f] tlo XruN Remarks:* Refer to bottom of page 4:
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER 8
COMMAND REIMBURSABLE SERVICES

30. Are CHP 312 forrns, CHP 313 forms, and CHP 467
forms prepared when a statewide agreement is in
effect?

I Yes !No X ¡ln Remark:* Refer to bottom of page 4s:

3'1. When state agencies are requesting a statewide
agreement, are they referred to Enforcement
Services Division, Field Support Section?

tr Yes I t'¡o X rula Remarks. * Refer to bottom of page 4

el

32. ls a CHP 230 prepared by the contracting party when
fees are collected on the day of the traíning session? l-l Yes f ¡lo X ruIN

Remarks;" Refer to bottom of page 4

33, Are the original CHP 467 and contract agreement
submitted to Fiscal Management Section (FMS) upon
completion of services (other than COZEEP,
MMEEP, extraordinary protective seryiceS, and
soecial oroiects) within 5 davs?

I Yes I i,lo Xrun Remarks:* Refer to bottom of page 4:

34. Are copies of CHP 467 forms fonvarded to the next
levef of review? ! Yes l-l trlo X N/A Remarks:* Refer to bottom of page 4:

35 ls the date when the Billing Memorandum was sent to
FMS noted on the Reimbursable Services Control
Loo?

T Yes !No X iv¡n Remarks:* Refer to bottom of Page 4:

36. ls a copy of the command's Reimbursable Services
Control Log fonruarded or e-mailed to the Division
Coordinator at the end of each month?

! Yes I trlo X N/A Remarks:" Refer to bottom of page 4:

37. Is the Reimbursable Services Control Log verified
with the copies of the Billing Memorandums to ensure
all reimbursable time has been reported to FMS for
billino ourooses?

J Yes ! tr¡o Xve Remark:* Refer to bottom of page 4s:

38. Are outstanding items being inspected and resolved? æ1
'39, =l'sa'copy of th e''Cl-l P' 467' and' CHP 4 65"su bin itted"to'

FMS upon completion of extraordinary protective
services?

! Yes trNo X N/A Remarks:* Refer to bottom of page 4:

40. ls a reimbursable special project code obtained on

everv contractual service? tr Yes [-l wo X ru¡n Remarks:* Refer to bottom of Page 4:

41. ls the ovedime report(s) for reimbursable special
project(s) used to reconcile CHP 415 forms for each
soecial oroíect?

! Yes ! lvo X ¡'ln Remarks;* Refer to bottom of Page 4:

42. Are the specíal project codes on the overtime
report(s) verified to ensure the correct special project
code has been used?

I Yes fNo X ¡i¡n Remarks:* Refer to bottom of Page 4:

43. Are allcorrections noted on the oveñime report(s)?
l-l Yes l-l ¡lo X nla Remarks:* Refer to bottom of Page 4;

44. Are overtime reports approved and dated by the
commander after reeonciling? l-l Yes l-l trlo IX N/A Remarks:" Refer to bottom of Page 4:

45. ls the original overlime report(s) fon¡varded to FMS?
l-l Yes [-l wo X ¡ln Remarks;" Refer to bottom of Page 4:

46. ls a copy of the overtime report fonruarqqd tq Division
bv the 10'h of the month (except COZEEPIMAZEE?p l-l Yes l-l tlo X N/A Remarks:" Refer to bottom of Page 4:
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI.ÍWAY PATROL

INSPECTION PROGRAM
CHAPTER 8

COMMAND REIMBURSABLE SERVICES

47 ¡¡¿ all COZEEPIMÆEEP repofts forwarded to

Division bv the 1Sth of the month? [] Yes l-l tto Xtn Remarks;* Refer to bottom of Page 4:

4A. Are al COZEEPI\]IAZEEP reports approved by

Division and foruvarded to FMS by the 30"' of the

month?

f Yes trNo Xrun Remarks:* Refer to bottom of Page 4:

49. ls a copy of the CHP 71 atfached to the overtíme
reporl(s) when there are reimbursable nonuniformed
personnel hours?

X Yes !No X N/A Remarks:* Refer to bottom of page 4:

50. Is an amendment of service agreement requested
prior to the fund being depleted, and if necessary'
the service d iscontinued?

c ! Yes lNo XruN Remarks* Refer to bottom of Page 4:

SL Are all payments made directly to FMS?
! Yes l-l t'lo X ¡IN Remarki:* Refer to bottom of Page 4:

s2ioes the command require delinquent companies to

pay outstanding invoices in full prior to providing any

future services?
tr Yes I ir¡o X rurn Remarks:* Refer to bottom of page 4:

* OPI does not provide reimbursable protective services at this time'
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-ÍWAY PATROL

INSPECTION PROGRAM
CHAPTER 8

COMMAND REIMBURSABLE SERVICES

Page 1of 4

Command:

OB1 CTTA
Division:
080 State SecuritY

Number:

2

Evaluated by:

\/alerie Staoos
Date:

07108t09
Assisted by: Dale:

r 11^-- ...¡lL 'rw^^,, ^Frlhln' aner¡rorc
INS IRUU lluNö: Answer lnolvluu¿¡l items with "Yes" or "No" answers

H,ì 
':ä: 

iiJi;# lìË;i:ïüäl ä' ä'¡"iä'"i""'ïeïg ¡; t1;il"1i1i1'-'l:rl?::^îl:"** n:'Í.'l^" "îi3:liÍ å"'ilil;
Xäl fi"",]!ìí;lü#iff#;:i:r";#,i"JiiJËriú' 'r.,"r 

be documented on an Exceptions Document and addressed to the next leveror
.r/^- ^^--^^+i.,^ ^^ri^n¡lc\ talu on lf thiq fnrm is tlsed as a FolloW-tff;'#"*iltr"rä:,i#:tffi#;;.ffiñää in"ru¿u any rorow- rp and/or corrective action(s) taken, lr this rorm is used as a Follow-up

.--^J r^ q^ .^ ¡^^^^, +^..1

;#;ffi inä';Ëäriä*-i,'p lÃs n" box shar be marked ánd only deficient items need to be re-inspe,ted'

TYPE OF INSPECTION

X Division Level ! Command Level

tr Ofice of lnspections ! Voluntary Self-lnspection

! Follow-Up lnsPectionFollow-up Required:
! Yes X t'¡o

For applicable policies, refer to HPM 11-1 , Chapter 6'

Remarks:
Rates are within contract with built ih
clause raies do not need to be

1-pior to ttre performance of services, is the

contracting party informed of the rates charged for

services, departmental equipment usage, and

@clude mileage and other

expenses such as uniform or equipment damage?

Remarks:
Bllling code is not obtained by OPl.

When a safety service is provided to another state

agency, is the agency's five-digit billing code

obtained?
Remarks:* Refer to bottom of Page 4.@ented on the Reimbursable

Services Billinq Memorandum?
Remarks:* Refer to bottom of Page 4

less-than 24 hours.,prior to the scheqqled Jervþe3

@cHP uniförmed emBloYeè

assigned to tne Oetail if the cancellation notification is

Remarks:* Refer to bottom of Page 4:ffiof 4 hours overtime charged

when employee(s) could not be notified of the

Remarks:* Refer to bottorn of Page 4:@ñg the Procedures to obtain

necessary right-óf-way clearances or permits, local

requireméntõ, and other pertinent ¡nformation made

available to inquiring Parlies?

Remarks:* Refer to bottorn of Page 4:s. @cific servíces direcied to

the appropriate command?
Remarks:* Refer to þottom of Page 4:ffiices lessthan $5o,ooo

approved by Division?
Remarks:* Refer to bottorn of Page 4:

Remarks:* Refer to bottom of Page 4:11

10 ffiestimated to be $50,000 or

the Office of the Commissioner?

@ seryices aPProved bY the

ssistant Commigsioner, Field?
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGFIWAY PATROL

INSPECTION PROGRAM
CHAPTER 8
COMMAND REIMBURSABLE SERVICES

28. ls a copy of the resolution, order, motion, or
ordinance of the local governing body obtained when
one of the contracting parties is a county, city, distríct,

or other local publíc
ca Aie-dignitaiy'prbtectión'Services ieferred tÓ the Office

of Disnitarv Proteetion?

Remarks;* Refer to bottom of Page 412. ls a Reimbursable ServÍces Agreement (RSA) log

number requested from Division for every contracQ

Remarks;. Refer to bottom of Page 4:15,lãã cHp ¿æ form completed in accordance with

Remarks;* Refer to bottom of Page 4:14. Are advance pâyments collected from the contracting
comoanv orior to the start of the service?

Remarks;* Refer to bottom of Page 4:15. ls a CHP 2Sl prepared and rnailed to the contracting
companv upon receipt of advance payme!ig?

Remarks;* Refer to bottom of Page 4:16, ls a CHP 467 prepared and submitted to the Fiscal

Management Section upon completion of the
contractual service(s)?

Remarks:* Refer to bottom of Page 4:17. Is a copy of the CHP 465 attached to the weekiy
CHP 230, and if aPPlicable, a CHP 169?-

Remarksi* Refer to bottom of Page 4;18. ls a CHP 466 maintained?

Remarks:* Refer to bottom of Page 4:19. Do RSA numbers begin with the letter "R" to denote

reimbursable seryices, followed by two digit fiscal
year, three digit location code, and a sequential

Remarks:* Refer to bottom of Page 4:n. ls the ü1P 466 closed out at the end of each fiscal
year with a new log implemented on July 1 beginning
with the seouential number 001?

Remarks:* Refer to bottom of Page 4:Zl. Xe all sequential numbers accounted for when
wíth the Billíno Memorandum?

Remarks:* Refer to bottom of Page 4:ZZ Are sequentialnumbers not maiching Billing
Memorandums reconciled?

Remarks:* Refer to boitom of Page 4:22. ls the original RSA signed and filed atArea?

Remarks:* Refer [o bottom of Page 4:24. Does the command proceed with all RSA
arrangements, and if needed, ensure the requestor
has obtained'the necessary right-of-way, clearances,

Remarks;* Refer to bottom of Page 4:2s. ts the indemnification clause included in the
ment when requested?

Remarks:* Refer to bottom of Page 4:20. ls the inclusion of the indemnification clause
approved by the Department of General Services,
Office of Leqal ServiCes?

Remarks:* Refer to bottom of Page 4:27 . lf the service is over $50,000 per occasion, is a
CHP 78R prepared and submitted to Contract
Services Unit?

Remarks:* Refer to bottom of Page 4:

Remarks:* Refer [o bottom of Page 4:
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI.IWAY PATROL

INSPECTION PROGRAM
CHAPTER 8
COMMAND REIMBURSABLE SERVICES

30, Are CHP 312 forms, CHP 313 forms, andCHP 467
forms prepared when a statewide agreement is in
effect?

! Yes I ¡lo X N/A I Remark:. Refer Ìo bottom of page 4s:

31, When state agencies are requesting a statewide
agreement, are they referred to Enforcement
Services Division, Field Suppott Section?

X Yes fNo Irun Remarks;
State Securlty Division I CTTA
Section reorq. of new Division.

32. ls a CHP 230 prepared by the côntracting pady when
fees are collected on the day of the training session? l-l Yes l-l tlo XruN Remarks;* Refer to bottom of Page 4:

JJ Are the original CHP 467 and contract agreement
submitted to Fiscal Management Section (FMS) upon
completion of services (other than COZEEP,
MAZEEP, extraordinary protective services, and
special proiects) within 5 daYs?

! Yes INo x N/A Remarks:" Refer to boltom of Page 4:

34, Are copies of CHP 467 forms fon¡varded to the next
level of review? l-l Yes l-l t'lo X ¡r¡n Remarks:* Refer to bottom of Page 4:

35. ls.the date when the Billing Memorandum was sent to
FMS noted on the Reimbursable Services Control
Loq?

! Yes !wo xvn Remarks:* Refer to bottom of Page 4:

36, ls a copy of the command's Reimbursabie Services
Control Log forwarded or e-mailed to the Division
Coordinator at ihe end of each month?

I Yes I t¡o X N/A Remarks:* Refer to bottom of Page 4:

37. ls the Reimbursable Services Control Log verified
with the copies of the Billing Memorandums to ensure
all reimþursable time has been repoÉed to FMS for
billino purposes?

I Yes !No X ru¡n Remark:* Refer to bottom of Page 4s;

38. Are outstanding items being inspected and resolved?
l-l Yes l-l t,lo XruN Remarks:* Refer to bottom of Page 4:

3 9:*l s "d'copy' ofrth er0 Fl P':46!/' andiOHF 46 5's u bm itted ! tö'''
FMS upon completion of extraordinary protective
services?

!No X N/A

:;, . -,.,:-. ::(-:.ì 
'

Remarks:* Refer to bottom of Page 4:

40. ls a reimbursable special project code obtained on

everv contractual service? ll Yes l-l tlo X ¡l¡n Remarks:* Refer to bottom of Page 4:

41, ls the overtime report(s).for reimbursabie special
project(s) used to reconcile CHP 415 forms for each
soecial proiect?

! Yes !No X ruin Remarks:* Refer to botlom of Page 4:

42. Are the special project codes on the oveÉime
r.eport(s) verified to ensure the correct special project
code has been used?

! Yes trNo X N/A Remarks:* Refer lo bottom of Page 4:

43, Are all corrections noted on the oveÍime report(s)?
I Yes l-l ruo X N¡n Remarks:* Refer lo bottom of Page 4:

44. ere overtime reports approved and dated by the

commander after reconciling? l-l Yes tr tlo X ru¡N
Remarks:* Refer to botlom of Page 4:

45. ls the originalovertime report(s) forwarded to FMS?
n Yes l-l lto X N¡n Remarks:* Refer to bottom of Page 4:

46. ls a copy of the overtime report foruøarded to Division
bv thé 1Orn of the mbnth (exceBt.COZEEPIMAZEEP)? l--l Yes l-l tlo X N/A Remarks:* Refeir to bottom of Page 4;
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI_IWAY PATROL

INSPECTION PROGRAM
CHAPTER 8

COMMAND REIMBURSABLE SERVICES

n. Are all COZEEPIMAZEEP reports forwarded to
ni.,i^i^^ h., lh¡ 'l çlh ^+ fha mnnfh? l-l Yes l-l wo X ¡¡ln Remarks;* Refer to bottom of Page 4:

I Yes ! ¡lo x N/A Remarks:* Refer to þottom of Page 4:48. Are all COZEEPIMAZEEP reports approveo Py

Division and forwarded to FMS by the 30'n of the

I Yes []No X ¡¡¡N Rema¡'ks:* Refer to bottom of Page 4:49. ls a copy of the CHP 71 altached to the oveftlme

repofi(s) when there are reimbursable nonuniformed
^^'^^^^al l¡at trcC

I Yes !No X N/A
Remarksl
OPI notifies client state agencies prior
to the expiration to their c{tr99!.

50. ls an amendment of service agreement reguesteo
prior to the fund being depleted, and if necessary; is

the qenriee discontinued?

|_l Yes i.-l t'lo X N/A Remarks:* Refer to bottom of Page 4:51. Are all payments made directly to Flvls/

I Yes INo X ru¡n Remarks:* Refer to bottom of Page 4:52. Does the command require del¡nquent companles Io

pay outstanding invoices in full prior to providing any

future services?

* OPf is responsible for contracts only not the services'
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
CHAPTER 8

COMMAND REIMBURSABLE SERVICES

Page 1 of 4

Command:

OB2 EOS
Division:
080 State Security

Number

2
Evaluated by:

Valerie Staqqs
Date:

07 t08t09
Assisted byl Date:

ttiSfRUCflONS: Answerindividual itemswith"Yes"or'"No"answers,orfill intheblanksasindicated. Any"No"answers,discrepancies
with policy, applicable legal statues, or deficiencies noted in the inspections shall be commented on vía the "Remarks" sectíon.

nddit¡onaily, such discrepancies and/or deÍciencies shall be documented on an Exceptions Document and addressed to the next level of
command. Furthermore, the memorandum shall include any follow-up andlor corrective action(s) taken. lf this form is used as a Follow-up

lnspection, the "Follow-up lnspection" box shall be marked and only deficient items need to be re-inspected.

ryPE OF INSPECTION

X Division Level ! Command Level

! Otice of lnspections ! Voiuntary Self-lnspection

Lead lnspector's Signature:

\"0,*9662
Follow-up Required:
!Yes Xwo

X Foliow-Up lnspection

BY:

Commander's Signature:

Icz
Date;

For applicable policies, refer to HPM 11.1, Chapter 6.

1. Prior to the performance of services, is the
contracting party informed of the rates charged for
services, departmental equipment usage, and
cancellation oolicv?

! Yes INo XruN Remarks: * Refer to bottom of page 4

2. Does the billing rate include mileage and other
expenses such as uniform oreguipment damage? T Yes l-l wo lX ¡iN Remarks: " Refer to bottom of page 4

3. When a safety service is provided to another state
agency, is the agency's five-digit billing code
obtained?

! ves []No Xrun Remarks: * Refer to bottom of page 4

4. ls the billing code documented on the Reimbursable
Services Billinq Memorandum? f yes I Itto XruN Remarks:" Refer to bottom of page 4.

5. Is $50 charged for each CHP uniformed employee
assigned to the detail if the cancellation notification
less than 24 hours prior to the scheduled service?

c ! Yes !No Xrun Remarks:" Refer to bottom of page 4

6, ls a minimum payment of 4 hours ovedime charged
when employee(s) could not be notified of the
cancellation of their service(s)?

tr Yes fNo X ru¡n Remarks;* Refer to bottom of page 4:

7. ls information regarding the procedures to obtain
necessary right.of-way clearances or permits, local
requirements, and other pertinent information made
available to inouirino oarties?

I Yes []No X irn Remarks:* Refer to bottom of page 4:

B. Are written requests for specific services directed to
the aoorooriate command? l-l Yes l-l ¡lo X N¡N Remarks:* Refer to bottom of page 4:

9. Are traffic control seryices less than $50,000
aoproved bv Division? l-l Yes l-l lrio lX N/A Remarks;* Refer to bottom of page 4:

10. Are traffic control services estimated to be $50,000 or
more approved bv the Office of the Commissioner? l-l Yes l-l tilo X N/A Remarks:* Refer to bottom of page 4:

11. Are extraordinaryprotective services approved by the
Assistant Commission er, Field? l_l Yes l-l ¡,lo XruN Remarks:* Refer to bottom of page 4:
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-WAY PATROL

INSPECTION PROGRAM
CHAPTER 8

COMMAND REIMBURSABLE SERVI CES

12. ls a Reimbursable Services Agreement (RSA) log
number requested from Division for everv conlract? l-l Yes i-l trlo XNN Remarks;* Refer to bottom of page 4

'13. ls a CHP 465 form completed in accordance with
oolicv? l-l Yes I tlo X trllR Rema¡,ks:* Refer to bottom of page 4;

14. Are advance payments collected from the contracting
comoanv prior to the start of the service? I-l Yes T trlo Xrun Remarks:* Refer to bottom of page 4;

15. ls a CHP 2Sl prepared and mailed to the contracting
comoanv uoon receiot of advance oavments? l-l Yes I lrlo X ni¡n Remarks:* Refer to bottom of page 4:

16. ls a CHP 467 prepared and submitted to the Fiscal
Management Section upon compietion of the
contractua I service(s )?

! Yes !wo Xrun Remarks:* Refer to bottom of page 4:

17, ls a copy of the CHP 465 attached to the weekly
CHP 230, and if applicable, a CHP 169? l-l Yes l-l trlo XruN Remarks;* Refer to bottom of page 4:

18, ls a CHP 466 maintained?
fl Yes [-l t'lo X ru¡a Rêmalks:* Refer to bottom cif page 4:

19. Do RSA numbers begin with the letter "R" to denote
reimbursable services, followed by two digit fiscal
year, three digit location code, and a sequential
number for each aoreement?

f Yes I t¡o X ¡ln Remarks;" Refer to bottom of page 4:

20. ls the CHP 466 closed out at the end of each fiscal
yearwith a new log implemented on July 1 begínning
with the sequential number 001?

X Yes ! trlo X ru¡n Remarks:* Refer to bottom of page 4:

21. Are all sequential numbers accounted for when
reconcilino with the Billino Memorandum? I Yes l-l l,lo X ru¡n Remarks:* Refer to bottom of page 4:

22. Are sequentlal numbers not matching Billing
Memorandums reconciled? T Yes [l Irlo lX N/A Remarks:" Refer to bottom of page 4:

zs ls the 
¡r10in1l 

nsn sion;d and filed at Area?
l-l ves ilruo X ru¡e

24. Does the command proceed with all RSA
arrangements, and if needed, ensLrre the requestor
has obtained the necessary right-of-way, clearances,
and permits?

E Yes tr trlo X ru¡n Remarks:" Refer to bottom of page 4

25. ls the indemnification clause included in the
agreement when requested? [-l Yes l-l trlo X ¡ln Remarks:* Refer to bottom of page 4:

26. ls the inclusion of the indemnification clause
approved by the Department of General Services,
Office of Leqal Services?

I Yes trNo Xrun Remarks;" Refer to bottom of page 4;

27. lf lhe service is over $50,000 per occasion, is a
CHP 7BR prepared and submitted to Contract
Services Unit? |

I Yes !No X ru¡n Remarks:" Refer to bottom of page 4:

28, ls a copy of the resolution, order, motion, or
ordinance of the local governing body obtained when
one of the contracting parties is a county, city, district,
or other local public bodv?

! Yes INo Xrun Remarks:* Refer to bottom of page 4:

29. Are dignitary protection services referred to the Office
of Dion itarv Protection? l-l Yes l tlo X ruI,q Remarks;* Refer to bottom of page 4;
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30. Are CHP 312 forms, CHP 313 forms, and CHP 467

forms prepared when a statewide agreement is in

elf ecl?

! ves nNo Xrun Remark:* Refer to bottom of Page 4s:

31. When state agencies are requesting a statewide
agreement, are they referred to Enforcement
Services Division, Field Support Section?

I Yes !No X run I Remarks. * Refer to bottom of page 4

32. ls a CHP 230 prepared by the contractíng party when

fees are collected on the day of the training session? l-l Yes i-l trlo I X run I Remarks:* Refer to bottom of page 4:

33, Are the original CHP 467 and contract agreement
submitted to Fiscal Management Section (FMS) upon

completion of services (other than COZEEP,
l/l MEEP, extraordina ry protective services, a nd

soecial oroiects) within 5 davs?

! Yes fl tlo X N/A Remarks:* Refer to bottom of Page 4:

34. Are copies of CHP 467 forms fon¡varded to the next

level of review? l-l Yes l-l No X N/A Rema¡ks:* Refer to bottom of Page 4i

35. ls the date when the Billing Memorandum was sent to

FMS noted on the Reimbursable Services Control

Loq?
! Yes []No X i,i¡n Remarks:* Refer to bottom of Page 4:

36. ls a copy of the command's Reimbursable Services
Control Log forwarded or e-rnaiied to the Division
Coordinator at the end of each month?

I Yes !No x N/A Remarks:* Refer to bottom of Page 4:

97. is tñe Reimbursable Services Control Log verified
with the copies of the Billing Memorandums to ensure

all reimbursable time has been reported to FMS for
billino ourooses?

I Yes INo X N/A Remark:" Refer to bottom of Page 4s:

38. Are outstanding items being inspected and resolved?
l-l Yes [-lwo X run I Remarks:* Refer to bottorn oi page 4;

3 9,' I sra icop.y. oÊtla e.,C l-'{ P ;461 : and+AIIF' 46 5 rs u b m itted'to
FMS upon completion of extraordinary protective

services?
å t",.1 ! No x N/A

40, ls a reimbursable special project code obtained on

everv contractual service? l-l Yes l-l lrlo X ruiR Remarks:* Refer to bottom of Page 4:

41. ls the overtime report(s) for reimbursable special
project(s) used to reconcile CHP 415 forms for each

soecial proiect?
! Yes !No Xrun Remarks:" Refer to bottom of Page 4:

42. Are the special project codes on the overtime
reporl(s) verified to, ensure the correct special project

code has been used?
! Yes !No x N/A Remarks:* Refer to bottom of Page 4:

43, Are allcorrections noted on the overtime report(s)?
l-l Yes l--l trlo X ruIN Remarks:" Refer to bottom of Page 4:

44. Are overtime reports approved and dated by the

commander after reconcil ing? l-l Yes l-l ¡lo lx N/A Remarks;" Refer to bottom of Page 4:

45. ls the original overtime report(s) fon¡varded to FMS?
l-l Yes l-l tto Xrun Remarks:* Refer to bottom of Page 4:

46. ls a copy of the overtime report forwarded to Division

bv the 1Orh of the month (except COZEEPII\/IryEEPI l-l Yes I-l tlo lX N/A Remarks:" Refer to bottom of Page 4:
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47. Are all COZEEPIMMEEP reports fon¡varded to
Division bv the 15rh of the month? l-l Yes tr trlo XruN Remarks:* Refer to bottom of page 4;

48. Are all COZEEPIMAZEEP reports approved by
Division and fonvarded to FMS by the 30'n of the
month?

I Yes INo X ru¡n Remarks;" Refer to bottom of page 4:

49. ls acopy of the CHP 71 attached to the oveftime
report(s) when there are reimbursable nonuniformed
personnel hours?

f Yes fNo Xrun Remarks:* Refer to bottom of page 4:

50. ls an amendment of service agreement requested
prior to the fund being depleted, and if necessary, is' 
the service discontinued?

I Yes ! tlo X N/A Remarks* Refer to bottom of page 4:

51. Are ail payments made directly to FMS?
l-l Yes !wo XruN Remarks:* Refer to bottom of page 4'.

52. Does the command require delinquent companies to
pay outstanding invoices in full prior to providing any
future services?

! Yes ! tlo X N/A Remarks:" Refer to bottom of page 4:

* OPf does not provide reimbursable protective services at this time.
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